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'. ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 
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8. Earliest & Latest Dates of Series 9. Exact Series Title 

1930-To Date County Map F i l e  
0. What is the function of the office in which this record series is created 

The function d t h e  of f ice  an which t h i s  record series is created is t o  d ra f t  and revise a l l  
transportation maps for  the Department. 
other modes of transportation as  well. 
intradepartmental use and for sale toi5e general public. 

This includes not Wly  highway maps. but maps for  
Reference copies of the maps a re  maintained for  

... 

___ 
1. This file contains the following documents (include form numbers and titles, if any, and file arrangehent):. 

Documents r e l a t i n g  t o  the draf t ing  and updating of county maps. 

Included are: Mylar or l inen or iginals  
Second or ig ina ls  
Reduced negatives 
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- .  Full-scale negatives .~ 
.~ ~~~~~ . .  ~ ~~ ~ . .  ~. ~. ~. .~ ~. .~ 

The f i l e  is arranged alphabetically by county. 

ATTACH SAMPLES OF THE FILE 

ANNUAL RATE OF ACXXMULATION 
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13. Is this the Record Copy of the series? 

14. Is there a duplication of this series in another office or agency? 

15. 1,s the information’contained in this series ever summarized or published? Attach copy of summary or publication. 

16. Does the series contain classified information requiring security hanilling? 
i 

. .  

~. 
17. Does the series initiafe, amend.or terminate agency polic_ies and procedures?, .. ~. 

. .  

18. Could the function’ be performed if.the files were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record series provide data as input to an EDP file? 

!I. Does the record series contain documentation produced as EDP printout? 

V.  Has the Federal Government issued instructions governing retentionldisposition of these files? 

?3. Wi l l  there be a need for’~these records 10, ~~ 15 . years from -now? . .  Kf~Yes, what? 
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, . .  !4. REQUIREMENTS. The following requires the files to be kept .&men&p.~fl -~ -. ~ 

a. [ 3 STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ ] FEDERAL e. [x] ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

[Cite Law, Statute, or other reason for the retention requirement) 

See ra t iona le  for an explanation of the retent ion requirement. 

!5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ ‘1 CALENDAR YEAR -[ 3 FISCAL YEAR -[ 3 Other then: 

Linen h Mylar Or ig inds :  Hold i n  current f i l e s  area  u n t i l  o b s o l e t e ,  8uperseded or no 
longer needed for  reference. Place i n  inactive f i l e .  Cut 
off a t  end of calendar year. 
for permanent retention. 

Retire t o  S t a t e  Archives 

Second Originals: 

Reduced Scale Negative: 

Hold i n  current f i l e s  area u n t i l  superseded; destroy inmediately. 

Hold i n  current f i l e s  area u n t i l  superseded; destroy h g -  
diately.  

Full  Scale Negative: Hold i n  cufrent f i l e s  area u n t i l  superseded.~~Transfer  t o  
S ta t e  @cord‘ Center; hold five years; destroy. 

~~ 

Attach Samples of the Series 
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- - County Map F i l e  

Explanation of Yes Answers t o  Questions 14-23 

14. Reference copies of the map are wi'dely dis t r ibuted t o  Federal, S ta te  and loca l  
agencies, educational i n s t i t u t ions  aad the public. 

23. The or ig ina ls  are  uplated every four years and new negatives and second 
or ig ina ls  made from the updated or iginal .  Originals are replaced only i f  there 
is a major revis ion of the map such as a change of sca le  or if the or ig ina l  
w e a r s  out. 

Rationale: Originals a r e  updated every four years. 
of supersession or obsolescence. 
not updated but are  replaced every four years by new negatives and 
second or ig ina ls  made from the updated or iginal .  

Originals are replaced because 
Negatives and second or iginals  are  

The or iginals  are  a valuable source of h i s t o r i c a l  data. 
show changes i n  the highway systems, county and c i t y  boundaries and 
cartographic techniques. 

Presently i f  the or iginals  were l o s t  or  destroyed i t  would be d i f f i c u l t  
t o  reconstruct the ser ies .  
Record Center for  f ive  years a f t e r  supersession, would provide 
securi ty  copies of the maps i n  case the or iginals  were destroyed. 
or ig ina l  could be reconstructed from the negative and updated 
using current ground surveys and a e r i a l  photographs. 

Originals 

F i l ing  the ful l -scale  negatives a t  the 
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